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Online Application for the Grant of an Aquaculture Licence - User guide
Useful tips for completing the application form

e If you wish to stop completing the form and resume at a later stage, you can save the
information you have inserted by clicking the “Save” button on the right hand corner at the
bottom of the form.

e  When providing phone number details on Part A, please maintain the following format: (08)
XXXX XXXX OF O4XX XXX XXX.

e You can go back to the previous page by clicking “Back” at the bottom of the page. Please
note that you can only continue by pressing “Next” if the required fields on that page are
filled in.

e Aquaculture Branch assesses licence applications for aquaculture in coastal waters in
accordance with Administrative Guideline No. 1. Please refer to this guideline for further
information on the licensing process.

e Should you have any enquiries in relation to the application process please email
aquaculture@dpird.wa.gov.au.

Step by step Instructions for Lodging the Application Form

1. To apply for a new aquaculture licence online, please register here (hyperlink).

2. After you have registered and set up a password, please go to the following page to start
completing the form https://aqua.fish.wa.gov.au/#/login
Go to Form Vault and click on the start button.



http://www.fish.wa.gov.au/Documents/administrative_guideline/ag001.pdf
mailto:aquaculture@dpird.wa.gov.au
https://aqua.fish.wa.gov.au/#/login
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3. The next page outlines general information on the application. Please read and click “Next”
at the bottom right hand corner of the page to move to Part A of the application.

4. Complete the personal details on the applicant. Please note that you will not be able to
proceed unless all required fields (marked with and asterisk) have been completed. Part B of
the application requires the applicant to provide more detail on the proposed area.
Depending on if the proposed site is located in an Aquaculture Development Zone, freehold
land or non-freehold land, the corresponding additional information sheet appears. Open
the document and attach the relevant documents and forms by clicking on the “add files”
button and click next to continue.
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Pait A - Applicant

Part B - Additional Information

* I3 the proposed site within an Aquacufsre Development Zone (ADZ)?

Par © - Applicant's Declaration
Yes @ Mo

Pan D - Execution of Apphcation
* 15 ine proposed sie on freenald Bnd?
Bubmission
Yes [ No

e information specified in the following checkdst

il Informuation Sheet

* You must attach completed documentiorms here

Em

5. Part Cis a summary of the information you have inserted. Please take the time to review. If
you have encountered a mistake you can click the back button at the bottom left hand side
of the page to move back to the answer that you would like to amend. If everything is
correct please tick the declaration boxes and click on “Next” to continue.

6. Part D is the execution of the application. The correct licence fee should appear at the start
of the page. Please fill in the applicant’s name and specify if the applicant is one person or a
corporation. In the case of a corporation, please complete the signature document
(highlighted in blue) and attach a scanned photo ID as described on the form.


http://www.fish.wa.gov.au/Fishing-and-Aquaculture/Aquaculture/Aquaculture%20Zones/Pages/default.aspx
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e e Application For Grant of an Aquaculture Licence
Pant A - Applcant

Part D - Execution of Application

Fan B - Adasional

Tetal Fee Payabie
S$814.00

PFan C - Applicant's Declaration

* PNt Agphcant Name

* Is the applicant more than one person of a cororation?
) Yes No

I moe: Bhasn ane: pevson, of corporation & applying, complele the Signature document
The Department requires the identity of signatonies 1o be venfied. Please attach 3 copy of photo ientification (1.e. dnver's licence, passpon, proot of age card) of ail signatories

* Yiou must aflach phato 10 and Signatune document (if applicable) hese.

+ Add fes

Meaimum aliowed size per file is 2.0 GB

* Date

E 12092017
oo

If the applicant is one person, please sign on the line and attach a scanned photo ID.

The Department requires the identity of signatories to be verified. Please attach a copy of photo identification (i.e. driver's licence, passport, proof of age card) of all signatories.

* You must attach photo ID and Signature document (If applicable) here

+ Addfiles...

Maximum allowed size per file is 2.0 GB.

* Signature

Please sign on the line below

* Date

01/09/2017
T

7. Click on the green “confirm” button. You will subsequently receive an email
acknowledgement with a receipt number. Please keep this email for your records.

8. Automatically, you will be directed to Part E of the application to provide payment details.
Complete the required fields and proceed by clicking on the button “Pay Now”. A payment
receipt will be emailed to you.
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Part B - Additional Information

Part E - Payment

Pant C - Applicant's Declaation

Fan O - Execulion of Apphcilon Card number
Part E - Payment PR B &
Sutenission Expiry dite Securly code
- - ]
Name on card




9. Aquaculture Branch has now received your application. If you are required to provide
further information, you will be notified.

You will be able to track the stages of your application online by accessing your account.



